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1. O01mme moJ1oKeHus

1.1. byxrantepust gBIS€TCS  CaMOCTOATENBHBIM  CTPYKTYPHBIM — IOJpa3/eIeHUEM
OKIIOY «MexpernoHanbHbIi 1IeHTp (KosuiemK)» Muntpyna Poccuu (nanee-Yupexaenue).

1.2. Byxranrepus co3/1aeTcs U JIUKBUIUPYETCS PUKA30M PYKOBOAUTEIIS OPraHU3aLUH.

1.3. ByxranTepuio BO3IJaBiIseT TJaBHBIN OyXraiaTep, Ha3HAYaeMbI Ha JOJDKHOCTH MPHKA30M
JUpeKTopa YupexIeHus.

1.4. Ha BpeMs OTCYTCTBHSI TJIaBHOTO OyXrajaTepa PyKOBOJCTBO OyXraJTepuedl OCYIIECTBIISET

3aMECTUTEJIb IJIABHOIO OyXrajaTepa Wid J0JKHOCTHOE JIUI0, Ha3HaYaeMoe IPUKA30M AUPEKTOPA.

1.5. CotpynHukn OyXrajJTepuu Ha3HA4alOTCSd U OCBOOOXKIAIOTCS OT 3aHUMAEMOM JTOJDKHOCTHU

IPUKA30M JUPEKTOPa YUpexAeHUs 10 MPEeACTABICHUIO TTIaBHOTO OyXranTepa.

1.6. B cBoecii nesTeNnbHOCTH OyXTaJITepUss PYKOBOJICTBYETCS:

— JEUCTBYIOLIUM 3aKOHOJATEIbCTBOM Poccuu 1 HOpMaTuBHOU
JOKYMEHTAIMEeH,paclipOCTPaHSIOIIENHCs Ha eI TeIbHOCTh OyXTralTepyuu, CTaHAAPTAMU B
00JIaCTH peryaupoBaHus OyXydera;

— YcraBom YupexaeHus;

— YYETHOH IIOJINTUKOM;

— HactoamuM [lonoxxeHnuem;

— UHBIMU JIOKAJIbHBIMU aKTaMU Y YpexkICHNUS.

2. CTpyKTypa

2.1. CTpyKTypy M IITATHYIO YUCIEHHOCTh OYXTaJTepUU YTBEPKAAET TUPEKTOP YUpPEexIEeHUSI
10 TPEJICTAaBICHUIO TIJIABHOTO OyXraiarepa M IO COIJIACOBAHUIO C PYKOBOAMTENIEM OTIeia
KaJIpOB.

2.2. Pacnpeznenenue O00S3aHHOCTEH MEXIy COTPYAHMKAMU OyXrajTepuu IPOU3BOIUTCS
TJIaBHBIM OYyXTajITepoM.

3. 3apayu Oyxrajarepuu

3.1. Ocy1ecTBiIeHHE BHYTPEHHETO KOHTPOJISI COBEPIIAEMBIX (DAKTOB XO35IIICTBEHHON JKU3HU
B IIpezieTiaX KOMIIETEHIIMN COTPYAHUKOB OyXTaaTepuH.

3.2. ®opMupOBaHUE MOJHOW U JOCTOBEPHOW MH(POPMALIUU O AESITEIbHOCTH YUPEXKICHUS U
€ro HMYIIECTBEHHOM IOJIOKEHHH, HEOOXOMMMON BHYTPEHHHM TMOJIb30BATEISIM OyXTalTepCcKOn
(punaHCOBOI) OTYETHOCTHM - PYKOBOJIUTENSAM, YUpeIuTensiM, COOCTBEHHHKAM HMMYILECTBa
OpraHu3allii, a TaKKe BHEIIHUM TOJb30BATEsIM — HMHBECTOpPAM, KpEAUTOpaM H  JIPYTUM
MOJIB30BATENSIM OyXranTepckoil ((puHaAHCOBOM) OTYETHOCTH.

3.3. Obecnieuenune mHpopmaimen, HeOOX0IMMON BHYTPEHHUM U BHEIIHUM IMOJIb30BaTENISIM
OyXrajaTepckoil OTYETHOCTM Ui KOHTPOJs 3a COOJIOJEHHWEM 3aKOHoJaTenbcTBa Poccuiickoit
Qenepauil TP OCYIIECTBICHUH CIEIIOK, COOBITHIA, OIlepanui, CBS3aHHBIX C JEATEILHOCTBHIO
VYupexxaenus, uX Lelecoo0pasHOCThIO, HAJIMYUEM U JBWKEHHEM HMYIIecTBa U 00s3aTeNbCTB,
UCTIOIb30BAaHUEM MAaTEpPHAIIBHBIX, TPYIOBBIX W (HHAHCOBBIX PECYpPCOB B COOTBETCTBHU C
YTBEP)KJICHHBIMH HOPMaMH, HOPMAaTHBaMHU U CMETaMHU.

3.4. [IlpenoTBpamieHne OTPULATEIBHBIX PE3YJAbTATOB JAEATEIBHOCTH YUpPEKIEHUs |
BBISIBIICHHE BHYTPUXO35AICTBEHHBIX pe3epBOB oOecredyeHus ee (PUHAHCOBOM yCTOWYMBOCTH.

4. ®yaknuu OyxraJarepun
4.1. ®opmupoBaHHE Yy4YETHOW TMOJUTUKA B COOTBETCTBMM C 3aKOHOJATEIbCTBOM O

OyXrajaTepckoM yuyeTe U HaJorooOJI0KEHUU HCXOAS M3 CTPYKTYpbl U OCOOEHHOCTEH AesITeIhbHOCTH
OpraHu3alm, He00X0AUMOCTH obecrieueHus ee (MHAHCOBOW yCTOWYMBOCTH.



4.2. Pabora 1Mo moAroTOBKE W MPHUHITHIO paboyero IiaHa cyeToB, (OpPM MEPBUYHBIX YUETHBIX
JOKYMEHTOB, IPUMEHSAEMBIX I 0pOopMIIeHHS (DAKTOB XO35IiICTBEHHON KHU3HHU, PETUCTPOB OyxXydeTa.

4.3. Pa3paboTka popM JOKyMEHTOB BHYTpEHHEH Oyxrantepckoi ((PMHAaHCOBOM) OTUYETHOCTH.

4.4. ObecrnieueHHE MOPSIKA TPOBEICHUS HMHBEHTAPU3ALUN aKTUBOB U 0053aTEILCTB.

4.5. OOecrieueHre COOJIIOJCHHUS TEXHOJIOTHMH OOpa0OTKHM OyXraaTepckod HHPOpMaluH |
Mopsiika JOKyMEHTO000poTa.

4.6. HenpepbIBHBIN y4eT aKTUBOB, 00s3aTENbCTB, (DAKTOB XO3AWCTBEHHOM JKM3HU, HCTOYHUKOB
(¢uHAHCUPOBAaHMS JEATEIBHOCTH OpraHU3alWd, JIOXOJOB, pAacxXoJ0B, HWHBIX OOBEKTOB Y4eTa,
YCTaHOBJICHHBIX (pe/iepalIbHbIMU CTaHJapTaMu.

4.6.1. CBOCBpEeMEHHOE OTPAKCHHUE Ha cueTax OyxXydeTa omneparuil, CBA3aHHBIX C JBHKEHHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTEpUaIbHBIX LICHHOCTEH U JEHEKHBIX CPEJCTB U T. 1.

4.6.2. VYder wu3ep)KeK IMPOU3BOJCTBA M OOpalleHHs, HWCIOJIHEHUS CMET pPacXojo0B,
peanu3alyy MPOIYKIHHU, BBIMOJIHEHUS padoT (yciyr), pe3yiabTaToB JCSTEIBHOCTH YUPEXKICHHS, a
Tak)ke (PMHAHCOBBIX, PACUETHBIX M KPETUTHBIX OMEpaLIUi.

4.7. CBOEBpEMEHHOE M TPaBHIbHOE O(POPMIICHHE TOKYMEHTOB Ui YUpPEXKICHHS M BEICHUS
OyxyueTa, oOecriedeHre UX COXPAaHHOCTH, O(POPMIIEHUS U ClIa4H B YCTAHOBJICHHOM MOPSJIKE B apXUB.

4.8. CocraBiieHHE SKOHOMHUYECKH OOOCHOBAaHHBIX OTUYETHBIX KaJbKYJSIUH ce0ecTOMMOCTH
MPOIYKIIMH, BBITOIHSAEMBIX padoT (YCIIyr).

4.9. ObecnieueHre CBOEBPEMEHHBIX U MOJIHBIX PAcYE€TOB 110 3apabOTHOM I1aTe.

4.10. IIpaBuibHOE HAUUCIIEHHWE U TIEPEUYHCICHUE HAJOTOB M COOPOB B OIOMIKETHI, CTPAXOBBIX
B3HOCOB B TOCYJapCTBEHHblE BHEOIO/UKETHbIE (DOHABI, IUIaTeXkell B OaHKH, CpPEIACTB Ha
(buHaHCUpPOBAHUE KATUTAIBHBIX BIOXKEHHM U T. II.

4.11. OTuncnenue CpeCTB HA MAaTEPUATIBHOE CTUMYJIUPOBAHUE COTPYAHUKOB OpraHu3aIiy.

4.12. Yyactue Hapany C JAPYTUMHU CIyXO0aMud B TMPOBEACHUM HSKOHOMHUYECKOTO aHalu3a
XO035CTBEHHO-()MHAHCOBOM JIEATEIBHOCTU YUPEKICHUSI 10 JIAaHHBIM OYXTajJTepcKoro ydera u
OTYETHOCTH B IENSIX BBISABICHUS BHYTPUXO3SHUCTBEHHBIX pPE3EPBOB, YCTPAHEHUSA TMOTEPb U
HEIPOU3BOJICTBEHHBIX 3aTparT.

4.13. Ydactue B 0(hOpMICHUN MaTEepPHANIOB 10 HEIOCTauyaM M XHUIIECHUSM JCHEKHBIX CPEACTB U
TOBapHO-MAaTE€PUAJIbHBIX IIEHHOCTEH, IepeJaya B HEOOXOAMMBIX CllydasX »3TUX MAaTepuajoB B
CJIEJICTBEHHBIC U CYJICOHBIC OPTaHbI.

4.14. O0ecnieyeHre CTPOroro COONIOCHUS CMET aJIMUHUCTPATHBHO-XO3SIMCTBEHHBIX U JAPYTUX
pacxoJoB, 3aKOHHOCTH CIIMCAaHUSI CO CYETOB OyXTaJTepcKoro ydera Hexocrad, aeOMTOPCKOM
3a/10JKEHHOCTHU U IPYTUX MOTEPb,

4.15. KoHTposib KacCOBOM TUCHMIUIMHBI YIOJTHOMOYEHHBIMU COTPYIHUKaMHU OyXrajaTepuu B
Ipeaesiax KOMIIETEHIMH, YCTAHOBJICHHOW JIOJDKHOCTHOM MHCTPYKUMEH M IIOJIOKEHUsSMH baHka
Poccun.

4.16. CocrapneHue OajlaHca U ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOJIaX M PacXo/ax CPEJICTB,
00 MCHOJIb30BAHUU OrO/KETa, APYroi OyXTraaTepcKol U CTaTUCTUYECKOH OTYETHOCTH, MPEeACTaBICHUE
UX B YCTAHOBJICHHOM NOPSJKE B COOTBETCTBYIOIINE OPTaHBbI.

4.17. PaccMoTpeHHE M BH3MpPOBAHUE TJABHBIM OyXrajaTepoM JOKYMEHTOB, CIYXKallUX
OCHOBaHUEM I MPUEMKHU U BbIIAYU JCHEKHBIX CPEJCTB, JOTOBOPOB U COTJIAIICHUMN, 3aKIIF0YaeMBbIX
OopraHu3aiel Ha IOJlydeHHe WJIM OTIYCK TOBAapHO-MaTe€pHaJbHBIX LEHHOCTEH M Ha BBIOJHEHHE
paboT W ychayr, a TaKke JIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHHM C IyHKTamMu 4.2-4.3
HACTOSALIETO MOJIOKEHUS.

5. IIpaBa
5.1. byxranrepus UMeeT ClieAyIONIMe paBa.

5.1.1. TpeboBaTh OT Bcex Mojpa3iAeieHuil YupexaeHus: COOM0eHUs Mopsiika oopMiIeHus
oTiepanyii ¥ MPeICTaBICHHSI B YCTAHOBIICHHBIE CPOKHA HEOOXOIUMBIX TOKYMEHTOB M CBEIACHUH.



5.1.2. TpeboBarhb OT pPYKOBOAUTEICH CTPYKTYPHBIX TMOAPA3ACICHUN YUPESKICHUS |
OTJENIbHBIX CIELUANNCTOB MPUHITHS MEpP, HAIIPAaBJICHHBIX HA 00eCIieYeHHEe MPaBUIIbHOM OpraHu3alun
Oyxyuera.

5.1.3. BHOCUTb IpeyIOKEHHS] PYKOBOACTBY YUPEXKIEHUS O MPUBJICYEHUN K MaTepUalIbHON U
JUCLUHUIIIIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL I10 PE3YJIBTATAM IIPOBEPOK.

5.1.4. He nmpuHMMaTh K HCHOJHEHUIO M O(GOPMIICHHIO JOKYMEHTHI MO OIEpalusM, KOTOpHIC
IIPOTUBOpEYAT 3aKOHOJATENBCTBY M YCTAHOBICHHOMY MOPSAKY NPUEMKH, XPAHEHHUS U PACXOJOBAHMS
JICHEXKHBIX CPEJICTB, TOBAPHO-MAaTePUAIBHBIX M JIPYTUX IIEHHOCTEH, a Takke 0€3 COOTBETCTBYIOILEIO
PacHOpsKEHUS TUPEKTOPA YUPEXKICHHUSL.

5.1.5. Bectu nepenucky mo BOmpocaMm OYXTaiTepCKOro ydeTra M OTUETHOCTH, a TaKkKe JIPYTruM
BOIIPOCAM, BXOSIIUM B KOMIETCHIIUIO OyXTalTepuu U HE TPEOYIOUINM COTJIACOBAHUS C JAUPEKTOPOM
YupexaeHus.

5.1.6. IlpencraBuTenbCTBOBATh B YCTAHOBJIEHHOM IOPSJKE OT UMEHHM YUPEXKJEHUS 10 BOIpOCaM,
OTHOCSIIIUMCSI K KOMIIETEHIIMHM OyXraJITepuH, BO B3aMMOOTHOILIEHHUSX C HaJOrOBbIMHU, (DMHAHCOBBIMU
OpraHamMi, OpraHaMd TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OaHKaMH, KpPEAUTHBIMHU
YUPEKIACHUSMHA, MUHBIMU TOCYIAapCTBEHHBIMU OPraHU3alMsMH, a TAKKE JAPYTMMH OpraHU3ALUSIMH,
YUPEXKIECHUSMHU.

5.1.7. 1o cornacoBaHMIO C IUPEKTOPOM YUPEKICHUS IPHUBJIEKATh HKCIEPTOB M CIIELMAIUCTOB B
obsacti OyXraaTepcKOro ydeTa JUisi KOHCYJIbTAIlMW, MOJATOTOBKH 3aKIIOYEHUM, PEKOMEHIAUud |
MIPEJI0KEHUH.

5.1.8. [laBaTh yKa3zaHUsl CTPYKTYPHBIM MOAPA3EICHUIM YUPEKICHHS 110 BOIPOCaM, OTHOCSILUMCS
K KOMIIETEHIIUU OYyXTaJTepUu U BBITEKAIOUIMM M3 (YHKIUH, KOTOPbIE MEPEYUCICHbl B HACTOAIIEM
ITonoxenun.

5.1.9. TpeGoBaTb W mMOJy4YaThb MaTepuajbl, HUHPOPMAINIO, HEOOXOAUMBIE ISl NEATEIbHOCTH
Oyxrajarepuu, OT CTPYKTYPHBIX MOJPA3AEICHUN YUpexKICHUS.

5.1.10. O6pamaTbCs U Moay4aTh OT CTPYKTYPHBIX MOJAPA3ACICHUN YUPEKICHUSI, TOCYAAPCTBEHHBIX
OPEANPUATHA M YUPEKACHUH HEOOXOAMMYI0O METOAMYECKYIO, TPABOBYI0 M KOHCYJIBTAI[HOHHYIO
MOMOIIIb B BBIIIOJIHEHUU 3a71a4, BO3JIOKEHHBIX Ha OyXTaiTepuIo.

5.1.11. [aBaTb pa3bsiCHEHUS M PEKOMEHAAIMU IO BOMPOCaM, BXOISIIMM B KOMIIETEHIUIO
Oyxraiatrepuu.

5.2. I'naBHbI# OyXrajnrep UMeEeT CleayIoIre IpaBa.

5.2.1. B cny4yae oOHapyXeHHs HE3aKOHHBIX JEMCTBUI JOKHOCTHBIX JIMIl JIOKJIAJbIBATh O
HUX TUPEKTOPY YUPEKICHUS ISl IPUHATUS MED.

5.2.2. BHOCUTH TNpenIokKEeHUsT PYKOBOJCTBY YUPEXKAECHUS O IEPEMEIICHUU COTPYIHUKOB
Oyxrajarepuu, HX IMOOLIPEHHWU 3a YCHEIIHYI paboTy, a Takke MPeAJIOKEHHS O HaJ0XKEHUN
JUCLUIUINHAPHBIX B3BICKAHUM HA COTPYJHUKOB, HAPYIIAIOUINX TPYAOBYIO JUCLUILINHY.

5.2.3. CornacoBbIBaTh ¢ pyKOBOJUTEJIEM BOIIPOCHI HA3HAUEHHUS, YBOJIbHEHUS U MEPEMEILIEHUS
COTPYAHUKOB OyXrajlTepuu.

5.2.4. IIpuMEHATH MO COIJIACOBAHUIO C TUPEKTOPOM YUPEXKIECHUS MEphl MOOLIPEHUs JTNOO
Mepbl B3bICKaHUS. Mepbl B3bICKaHHS MOTYT HPUMEHSTbCA TOT/A, KOTAAa COTPYIAHHMK OyXraiarepuu
MOBTOPHO JOMYCTHJI OIIMOKY, MPUBEALIYIO K (PMHAHCOBBIM MOTEPSAM AJIs YUPEXKIECHUs, TU00 TOMyCTHI
yTeuKy nHpopMaluu, Hocsel KoH(UIeHInaIbHbIA XapaKkTep.

5.2.5. TlpencraBnaTh pa3HOTIACUS PYKOBOJMUTENIO YUPEXKICHHS B OTHOIICHUH BEICHUS
Oyxyuera.

5.2.6. PykoBOJCTBOBATHCSI MUCBMEHHBIMU PACTIOPSKEHUSAMH TUPEKTOPA YUPEXKICHHUS B CIIydae
BO3HUKHOBEHUS Pa3HOIJIACHH MEXAY TUPEKTOPOM M TJIAaBHBIM OyXTaJTepoM B OTHOLICHHM BEIEHUS
Oyxyuera.

5.2.7. TpeboBanus OyXraaTepuu B 4aCTH MOPsJIKa OPOPMIICHHS ONepalfii U MpeaCTaBICHHS B
OyxraiaTtepuro HEOOXOAMMBIX JOKYMEHTOB U CBEICHHMM SBISIOTCS O0O0s3aTENbHBIMU JUIS  BCEX
NOJpa3IeIICHUI YUPEKACHHUSL.



6. OTBeTCTBEHHOCTH
6.1. Corpynauku OyxranTepud HECYT OTBETCTBEHHOCTh 3a HEHAJUIekKaliee U
HECBOEBPEMEHHOE BBIMOJIHEHUE (YHKIIU, MPEIYCMOTPEHHBIX HACTOSIIMM IOJIOKEHHEM, B Ipenenax
06H3aHHOCTCﬁ, BO3JIOKCHHBIX Ha HHUX JOJDKHOCTHBIMU MHCTPYKHUSAMHU W HCIOCPCACTBCHHBIMH
PYKOBOIUTEISIMHU.

7. 3aKkII09uTEeIbLHBIE TOJI0KEeHUS

7.1. Tannoe [lonoxenue qeHCTBYET 10 €r0 OTMEHBI UM IPUHSTUSL HOBOTO. .



